How to add a Product to My School Connect - Tuckshop Module
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Select Add to add a Products

new product
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O Image Product Name Sell Price Quantity Status Sort Order Action
g
0O * Apple granny smith 2.0000 1048 - - Enabled 1 [ 1
P
O Bacon, Egg & Cheese Burger 4.0000 1000 - - Enabled 1 [ ]
=
o i ine!
TR Baked Spud 05000 1000 - g Enabled (Rl e
Data Option Nutritional Information Bundle Special Raffle

roduct Name; Enter product Name eg: Beef Burger
* indicates that
this field is .
required @ @ @ 15 MM E Q3 B Ssowuce
B I §|L|:&=|= 4|99 Syles | Fomat - | A- (-] ?

Describe your product here

eg. Beef pattie with lettuce, cheese, tomato and tomato sauce
Description:

© Chat with us, we are online!
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Enter product Name eg: Beef Burger

this field is e
required B & @ - M mE QX Bsowe
B I & L k== iz | 99 | styles - | Fomat - | A-@-|?
Describe your product here
eg. Beef pattie with lettuce, cheese, tomato and tomato sauce
Description:
@ Chat with us, we are online!
B @ @ 7 M~ Q| ¥ [@ source
B I &|F|= = JE 99 Styles - | Format - A-B- ?
not required - but you can add allergy alerts here eg: contains dairy & wheat/gluten
Allergy Advice:
B & & - W EE Q O souce
B I & || c 42 | 99 | Styles - | Format -lA-B@-?
not required - but you can add complete ingredients here eg. Beef pattie made with
Ingredients: ground beef mince, salt, pepper, garlic.....

All Products will automatically be added to both your POS (If applicable) and Online

Where doyouwant this POS online — " Menus. Eg. Untick Online if this product is only available at the POS (or vice versa)

product to display?

Choose the most suitable category for your Product eg. Beef Burger

L5/ AN

N

. v --- None ---
Leaons Cold Drinks belongs to Hot Meals Category
Requried - All eals

products must be
allocated to a
Cateory
* Menu:

Buy Price:

sell Price:

Tax Class:

Salads Freshly Made
Sandwiches / Wraps / Rolls
Combo Deals

Healthy Everyday Snacks
Extras

Special Meal Day!

Frozen Treats

Sushi

Athletics Day Lunch
Special Event Day

Wacky Wednesday

IouU

Daily Specials

Cold Food

Hot Drinks

Fresh Fruit




L] ELC Menu If you have Multiple Menus in place, select the

U Breakfast Menu Menu this product should appear in eg. Beef
* Menu: First Break Menu — Burger is available in both First & Second Break
Second Break Menu Menus
[ staff Menu
Buy Price: 3.50 — If you know the Buy (Cost) price of your product, you can enter it here
Sell Price: 5.50 ————— Enter Sell Price here eg. Beef Burger sells for $5.50
Tax Class: ---None - v
Traffic Light Color: Yelow v ————— You can indicate if your product is Green, Amber or Red here eg. Beef Burger is Amber
[ Halal
OJ spicy

0 You can further describe your product with one of these
Food Type: Vegan ——— Icons (this icon will appear on the photo of the product in

Mhligple aciermoraliows U vegetarian the shopping page) eg. Beef Burger is Homemade
[J Gluten Free

Homemade

Image:

select “browse” to add a photo of your product here

Image Manager

New Folder {5 Delete  g§ Move ([JCopy / Renam R Upload your own photo here, you will be
taken to the files on your PC or Device

Tax Class:

Traffic Light Color: image

:
Feel free 1o use our - e o~ »
images in the stock / = iad |
folder. There are a
Food Type:

Multiple selection a\law&emc“on of generlc A cup of hot ch.. An open faced p.. Assorted flavou.. Aussie Meat Pie..
piCS to choose from. 111.27KB 163.92KB 160.46KB 174.91KB

Use these to give the

shopper an “idea” of | ™
what the product looks . “ B
1

: i -
Image: like. Each pic has “not LY
actual product” &y
inscribed across it. Banana smoothie.. Boiled egg, coo.. Bottle of water.. Bowl of cereal ..
. 115.52KB 105.3KB 130.5KB 167.48KB
Sort Order:
ot 1 Products will automatically sort in alphabetical order, however you can override this by adding a Sort Order number. Eg.

Beef Burger is in Position 1 under the category Hot Meals - if i would like it to be position 8, then | would change it to 8

Status: Enabled ¥  Enabled means this product is available for ordering. If this product is temporarily unavailable, change to disabled



DATA TAB

General Data

SKU:
Stock Keeping Unit

GL Code:
Barcode:

Quantity:

Show stock level:
Show guantity in shopping page

Subtract Stock:

Out Of Stock Status:
Status shown when a product is
out of stack

Estimate delivery time when
a product is out of stock:

Date Available:

Cut Off

Orders must be placed
within (days):

* Cut Off Time:
No affect if "Store default" selected
above

Cut Off

Orders must be placed
within (days):

* Cut Off Time:
No affect if "Store default” selected
above

Available Only:

Date Restrictions:

0

Available Only:

Date Restrictions:

Week Day:

Option

g iu
Saturday

Nutritional Information Bundle Special Raffle

Enter SKU if you are using one to identify products

General Ledger Code if you would like to add it (this will appear of the Stock Report and may assist with
financial reporting)

MSC can generate a barcode for you if you select “Barcode Generator” otherwise, enter the products
barcode here either manually or by using your scanner

Barcode Generator

default is 1000, system assumes you will always have stock unless you override this number and ask

1000
the system to control your quantities ordered

o default is No - change to yes if you would like users to see how many you have in stock on the
shopping page

ey default is No - change to yes if you would like to the system to deduct from quantity each time

one is ordered

outofstock ~ 1T quantity is being controlled, the system will deliver an “out of stock” message to user if quantity
has reduced to “0”

0 you can inform user of an estimated time for delivery of this product

This is the date the product will appear on the shopping page and available for ORDERING (not
delivery date)

2020-07-22

All products will have Store Default as it's cut off time eg. Same day by 9:00am

Store default v You can override this Store Cut off with a Cut off day and time specific for this

product.
3 v
Eg. You are having a Special Burger Day and you need to know
120 your orders earlier than the regular cut off time to give you
i enough time to prepare.
Time Say you need to know the orders 3 days before. Set the Days to
:_‘M “3” and the Cut off time to eg 12:00pm. Users will not be
i allowed to order any later than this new cut off time.
Minute
Now Done

= @
K& © Copyright zuzu my sunuur cunmect

You can restrict the Product to just one day of the week if you like. Eg.

Week Day Jv Beef Burger is only available on Fridays (users cannot order this
burger on a Tuesday)
[] Monday
[ Tuesday

) wednesday

[J sunday



Available Only:

Date Restrictions:

Date Range:

Or

Available Only:

Date Restrictions:

Date Range:

Special event product:

If you set this product to a "Special
Event Product”, then ONLY this
item will be available on this
date(s). No other products can be
ordered for this date.

This feature should only be used if
this is the only product available
on this Special Meal Day

We recommend creating a new
category for "Special Event
Products” (Settings > Categories)

Date Range v

From:
2020-07-22
To:
2020-07-29

Date Range v

From:
2020-07-31
To:
2020-07-31

You can make this Product available for a Date Range -
Eg. Beef Burger will only be available between 22/7/20 -
29/7/20

Special Day - Burger Day will be 31/07/2020

If you are having a Special Day Eg Burger Day you
can create a Special Event Product.

When you tick the Special Event Product “box” the
only product available for ordering on the Special Day
(31/7/20) will be this Beef Burger - the regular menu
will be “greyed out”



OPTIONS TAB

Data

General

filling Up| b

Filling Options '_J

Nutritional Information

Products

Bundle Special

Raffle

If you would like to add Options to your product, start typing Option Name in this
field box (you will be supplied with a list of available options in MSC)

General Data Option Nutritional Information Bundle Special Raffle
i - use dropdown arrow to find the options
Filling O R d No v
illi i ¢ equired: o
illing Options © q you need
Select the ',J Option Value: Barcode: Quantity: g:;t;‘a(t Buy Price - Sell Price
Option
you need o
here No Cheese 000 No v
Barcode Generator
v
No Lettuce ~ 100( No v Remove
Barcode Generator
+v
No Tomato ~ 100( No v Remove
Barcode Generator
+ v
add as man
No Tomato Sauce o 100( No v i y
Barcode Generator I?P ions as you
ke
Add Option
Value
Add multiple options to your product if you like....
General Data Option Nutritional Information Bundle Special Raffle
Filling Options © Required: No v
Extra Fillings &
. . . .. Subtract Buy Price -
Option Value: Barcode: Quantity: PR sell Price
/| ‘v
| Add more than
one option if you Beetroot v 1000 No v
like. Type new Barcode Generdbit costs extra
option in empty t? .have these
box above fillings, add
extra cost here g
under “sell
Pineapple v S iy 100 No Remove
Barcode Ge-‘engr!ce
+ v
Bacon v 1000 No v

Barcode Generator




NUTRITIONAL INFORMATION TAB

General Data Option Nutritional Information Bundle Special Raffle
Servings per package: - You can add t_he Nutritional information of your
product here if you choose to

Package size: 0
Unit: v
Name Unit Total Size
Energy ¥
Protein i
Fat v

Saturated Fat i
Carbohydrate ad

Sugars v
Dietary Fiber v
BUNDLE TAB
Products

You can “Bundle” (combo) products together and offer them at a Bundle Price. Use dropdown
arrow to indicate what products buyer will receive if they purchase this product.

General Data Option Nutritional Information Bundle Special

Raffle

Here you can create meal bundles; a group of products together to form a meal deal.

Select Product(s)

% Beef Burger

x Fruit Salad




SPECIAL TAB

Products

You may have a “slow mover” or a new product that you want to offer at a “special price” for a
defined period of time. Reduce the regular price with a special.

Priority is “1” add special price eg $5.00 and a date range. On the shopping page, the regular
price will be “crossed out” and a new special price available.

General Data Option Nutritional Information Bundle Raffle

Priority: Sell Price: Date Start: Date End:

1 5.00 2020-07-23 2020-07-31

FINISHED PRODUCT LOOKS LIKE THIS ON SHOPPING PAGE

ELC Menu Breakfast Menu First Break Menu

Second Break Menu

MENU

TRAFFIC LIGHT COLOUR
Al \A

coontyee | @ Beef Burger «— PRODUCT NAME

Cold Drinks -—-‘@
Daily Specials
$5.50 SELL PRICE
Hot Drinks Availability: In Stock
Fresh Fruit a1 .
Filling Options  opTION
Healthy Everyday Snacks
[ Ne Tomato Sauce
Sandwiches / Wraps / Rolls D No Tomato
(] wo Lettuce
Extras
fou @ Click Image for Gallery Extra Fi”mgs OPTION
i i ADDITIONAL COST FOR
Bacon (§$1.00)
CATEGORY E}:ﬂ‘;;p iy EXTRA FILLINGS
° 1 o Select a Date
| ADD TO ORDER |

Allergen Information Ingredients

Beef pattie with lettuce, cheese, tomato and tomato sauce




